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No. Estt./Circular/2021/IITK/..917 
Date: November 2.2. 2021 

Subject: New Merit Award Scheme: Non-teaching staff of the Institute 
I 

The Board of Governors in jits 2014/1 51 meeting held on 10.03.2014 has approved the New Merit Award 
Scheme to the non-teachin@ staff members of A, B, C & D groups in recognition of exemplary service and 
sustained devotion to dut~. The salient features of this new Merit Award Scheme had already been 
circulated vide Office Order No. Estt./00/2014/IITK/3423 dated 19.08.2014 and the same is uploaded on the 
Institute website and can bei accessed through the following link: 

https:llweb.iitk.ac.in!july14iitkn!data!adminofficeorders!Estt002014/TK3423.pdf 

For this purpose, nominatiJns for the year 2021 are invited from Heads of Departments/Interdisciplinary 
Programmes/Sections/Unit-In-charges on the enclosed prescribed proforma. All such nomination(s) are to 
be sealed in an envelope rrlentioned on the top "Nomination for Merit Award". This envelope should be 
packed in another envelope marked as 'CONFIDENTIAL' and sent to Registrar's Office on or before 
24.12.2021 , positively, for further necessary action. 

Copy to: 
1. Director 
2. Deputy Director 
3. All Deans 

~QJ 
K K Ttwari 

egistrar 

4. All Heads of Department/Inter-disciplinary Programmes/Sections and Unit In-Charges 
5. Deputy Registrar (Admin.) 
6. Web Master 
7. Notice Boards 
8. File- Office Order, Merit Award Scheme 

https://web.iitk.ac.in/july14iitkn/data/adminofficeorders/EsttOO2014ITK3423.pdf


OF·F·IQ.Ii£. ·O.RPIR 

The B~rd of Qo.vemc;>r-s in its 2014/1lt ~ling . h~d Q('l 1:0.03,~014 has ~prov~ the N.w Merit AW.rd 
.Scheme for ~ non~~e.~iog staff members of At I, c & D groliP$ in ·reoogriitum of exemplary service ·and 
sus~ln~·QevotiQn to <futy. the •alient f$.~lUre.$. otthl~ 1\fW M•nl. Awa.ld $ohttme ~. as fO.IIows~~ · 

~ . . •, . . . . 
. . ' 

(1.) ln~hJ..On of tr~up ·~·· ~teaol¥ fo.r AYN.d 
(II) tnc=reaae fn nunmer of awa~ up w 3% bf IO~:s~ngth In &~!$ Group 
(Ill) . Enhanc.ement of amount of award from Rs. PiiJbl- to Rt. 30,00011! 

The modus operandi of the new sQhe.ili~ is awende.d below:~ • 

(a) 111~ 3% pf ~fie to~! strength fn '.Mfl .G.Jo~p ·(AJ B1 C & 0} shali ·be ~~~ulated tor ~~~ii'lif19 the. 
" nuJnl.fo.r of $V~ards In e·~ . Qra.up. The flgur$ of ~ shall be round&d off to neKt Whofe nutliber, 

ptQvided, the flgure Is not a·wlloie aumbei'. · 

(b) 

(.c) 

(e) 

(f) . 

(g) 

{h) 

(i) 

The ~nha.noed amqunt of ~fore~id award Will~ .reviewed every three years. 
. , 

The. atO.resald aw~rd. is ~eant rot those staff members who are o.n r.e.gular pay scale. and h~v~ 
tendsred mJilimum th!lle y.ea'l of eontinu0us sustalnJlble and .outstanding devQ'tiOflS towald.s duty in 
tbe~lns6tute . •· • · · 

ArtY employee agaiRst wfl~m disciplinary aotien ~ been t~ken or Who ~ad r~Yed ~dveme...entrles in 
his ACR tot thE3 last preceding three yearS Will ·not be oonsiqered for this award. 

1\ 

Nominations can only be ;made by Heads of ~parjll;!e.n~ l~t~r-dlS~iplina;y. Programmes/ S.ections ~nd 
l)nit fni.ha,Q~, T~e N:omlna.tion$ is to. be sent . .to the AdminiStration Se.ction in a sealed cover malted 
'C()nfldential .. Nomination for Merit Award' for onward S'Ubrriis6i~n bafore the designated Committee 

· constihfte~ for the purpose of Merit Award. · · 

The afor-esaid Merit Award $oheme wiil be reviewed after e.vety fiv~ years. . 
. . 

The staff member (s) who had been conferred this award in the past will be eligible for the aforesaid 
award only after five years-from the da!e of last award. 

lnstitu~e level Committee constituted by the Director to consider the aforesaid award meant for 
employee, may conta-ct ·other persons (other 1han the concerned He~d) who know the individual and 
hi~er contribution .W~II fQr a~cert-;ning the adQitional t corroborative Information about the stttff being 
nominated by the Head besi~es the endorsement of Head. · 

The draft proforma for nomina~on of Merit Award Scheme to the staff members is enclosed. 

\\ <J..o-~ Cont'd .... 
~v 



•• 2' .. .... : ..• 
. '• 

tne ~ward(s) sba11 ~ macle to th~ Qtt~~ l)y .a~ lns.titute Level Committee, which will . 
lll1 irlf11f!-{;)iJe'dor lor thiS pU·fPO$e~ f.'he .... wJ(I ' ~ ~Ollne.ed ~fter the ppproval ·of the 

reGGrnmEtMal~OilS~Y .the Chairman. So~ .&f~vem... 

. . 

: ~~ ~~•). of ~~tet4i~~ity Progremme•o~ ~t ~n1t· 1n~a!Je m•y al$0 
· iJ ··.~ r. ·~. ~pJOf~~ Who ~- &e.en tran~ · ~ .tJ· p.trtteutar: DeP~ lftl8r..cti$Cf~ln~ry . 

. . ._ . me~OMJJ\ft itJ the pattfew years for rtQn\1fr-..JQrtttw. 

' . .. 
~-"-: . 

Copy .to~ 
1. 
2. 
s. 
4. 
5. 
6. 
7. 
s.-. 

. Director 
DB.JlUW. Pt~to.r 
AtiiA'O Meffl•• . . 
Ati-Weaas et PepattmeAtsl JmeHi~Hmafo/-P~~~m.es/$eetlon$ and UntHn-eharges. 
All ~eglstty oacAre Qfflo.er$ . . . · 

· All Notlce Boards · -~ 

Web Ma-ster 
file- Offiee OA!I.er. 

t 



r 

A. 

B. 

c. 

D. 

E. 

1. 

2. 

;3. 

PROFOfiM~ FO~ ~0'-'JNATION FOR MEI:l.rr: AWARD(S) SCHEME TO THE 
STAFF ~EMBERS BELONGING Te GROUP 'A', 'B\ 'C' & 'D' -- - - ·---· --- \ 

This proforma Is a nomination form for merit aw~r.<f(s) sc;heme to the "taff members belonging to 
Group 'A', 'B', 'C' & 'D' groups who have exhlblt$d exceptional and su$ta!ned commitment to duty and 
servlpe ·to the Institute beyond that In normally expected of th~. 

Nominations can only be made by Heads of Departments/ lnter-c;tlsclplinary Programmes I Sections 
and Unit ln-<:harges. 

A separate nomination form is to b~ filled-up for eac:;.H employee being nominated. 

· . Any employee against whom disciplinary aqtion had ~een taken or wJlo had received adverse entries 
in his ACR for last 3 years will not be considered for this award. 

Nomin~tions ~houl~ be submitte(l to the Administration Section In a sealed cover marked 
"ConfidenJial: Nomination for M~rlt Award Scheme". 

Name 

PF. No. 

Pay Band i ·---------Grade Pay ___ _ 

4. Place of Work 

5. Service Recorc;t 

(a) Date of Join.ing the lns~ute .. :. . 

·(b) Post held at the time of initial appointment 

(c) Current Post ('Through: Open Selettlon 
·· or assessm~nt) 

Date 

(d) Position held during last 5 years, place(s) 

_ ~f work and a brief.de~tlon of the nature 

of duties performed 

6. Give a description of the Individual c;~nd his/her major cOntributions while serving the Institute. 

bs/-

Highlight the exceptional and sustained commitment to du~ and service to the Institute beyond the 
normal call. Be specific and objective and give particular~ as f~r as possible. (Kindly be spesffic) 



,. " · ' 
' . . 

,. . 

.!' • • \ ; ••• 

-::2 ::-

7. Are ther~ other persons wh.o know the individual and his/her contribution well and ~n be contacted 
for additionaVcorrobOr~ttve Information? If so, give the names of two such p.ers~ns. 

Name ______________ Dept./Seotlon. __________ _ 

Name·---~---------- Dept./Section:....._ _________ _ 

8. Provide the following specific detail$: 

(a) Group 'A' Category : Sustained and outstanding epnttibutlon 

(b) Technical Category :Technical skills dev~loped and t~c~nical work completed. 

(c) Ministerial Category: ~ proch,•ctlvlty and autotn.atlon tools us~ so far, 

(d) Groupo ~a.t~oey :Multi $killing $erv.lde to ttl$ h'1stltute· beyohd the normal ·c:au. 

· 9. Grade the Individual and his/her contribut.iPn by i!c~in~ Pti~ <>f the quallftcations given below: 

(a) Truly exceptional 

(b) Outstanding 

(c) Very Good 

(d) Good 

10. Proposed cltatiQn to be written on certificate, 
If selected f9r award 

Signature of the PrQposer 

Name 

Designation 
f 

DepartrnenVSection 


